I. PANG NHAP

Cach vao trang viéc lam: St dung cac trinh duyét Website (Google Chrome hoic Cdc
coc...). Truy cap vao website: vieclam.saigontourist.edu.vn

“ © @ vieclamssigantourist sdusn R A |
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Hinh 1: Minh hoa trang chii céng thong tin viéc lam

1. Dang nhap
Nguoi dung dang nhap dé sir dung cac chire ning, tién ich trén cong thong tin viée lam

€ Q@ viacamasigontouristadusn = & » 0

D GeogieDich A E-Ofce M 1 Inbox—Yandes [ Phiig Tridn hai .-
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Hinh 1.1: Minh hoa cdc budc dang nhap




DANG NHAP

EMAIL

I Tén dang nhap I

PASSWORD

Mt khdu

) Whé tai khodn déng nhdp

St dung tai khoan Sinh vién

Bing ky 13 khodn mai | 4. Quén mét khadu?

Hinh 2.2: Minh hoa cac buoc dang nhap

Cac budc thuce hién:
Bude 1: Click vao “Pang nhap” ¢ Menu trang chu
Bude 2: Nhap vao thong tin tai khodn
- Email: Dia chi Emflil dang ky tai khoan hodc tén tai khoan
- Password: Mdt khau nguoi dung

Buéc 3: Bim “Ping nhap”

2. Ping nhip bang tai khoan Sinh vién
Chtrc ning danh cho nhém ngudi ding la Sinh vién cua truong, hd tro ngudi dung sir dung
thong tin tai khoan Sinh vién dé ding nhap va sir dung cac chirc ning tién ich trén Cong thong
tin viéc lam

Ma sinh vién: nhip ma sinh vién

Mait khiu: nhap mat khau ding nhip trén cong sinh vién, néu khong ding thi nhap Pass
maéc dinh la: 1111

DANG NHAP SINH VIEN

MA SINH VIEN

Ma sinh vién

MAT KHAU

Mat khau




Hinh 3: Minh hoa cdc birde dang nhdp bang tai khodn Sinh vién
Céac budce thuc hién:
Budc 1: Click vao “Str dung tai khoan Sinh vién”
Buée 2: Nhap vao thong tin tai khoan Sinh vién (M3 Sinh vién va mat khau)
Buéce 3: Click chon “Pang nhap” dé dang ky
3. Dang ky tai khoan
Trudng hop Sinh di tot nghiép, sinh vién cii khong c6 dit liéu sinh vién trén hé théng EDU hién tai thi s&
dang ky tai khoan theo cac budc sau:

DANG NHAP

EMAIL

[ TTén déng nhap

PASSWORD

Mét khau

() Nhé t3i khodn ding nhap
ng tai khoan Sinh vién

1

Bang ki tal khodn méi | % Quén mat knau?

Hinh 4.1: Mo ta cac budc dang ky tai khodn

PANG KY TAI KHOAN MIEN PHi

(® LOAI TAI KHOAN & MAT KHAU (%) £ NGAY SINH

Ngudi tim viéc vl

EHO VATEN (%) & XAC NHAN MAT KHAU () £2 DIEN THOAI

@ TEN DANG NHAP (%) @ GI01 TINH 4 DA CHI

Nam

[ Téidang § véi cde Bidu khodn si dung ' Bang ky tai khoan I

3

Ban d3 c6 tai khoan? Dang nhap

Hinh 4.2: Mo ta cac budc dang ky tai khodn



Céac budce thuc hién:
Bude 1: Click vao “Péang ky tai khoan” ¢ giao dién trang chu
Budc 2: Nhap vao thong tin tai khoan (loai tai khodn, mat khﬁu, ho tén, ngay sinh...)
Buée 3: Click chon “Pang ky tai khoan” dé dang ky

Luwu y:

- Loai tai khoan: Chon logi tai khoan la “Nguwoi tim viéc”

- Email — Tén dang nhap: Nhdp Email lam tai khoan dang ky nguwoi dung
- Mat khau: nhdp mdt khau tuy y dé diang nhap

- Ngay sinh: nhdp ngay thang nam sinh

- Ho va tén: nhap thong tin ho va tén

- Xdc nhdn mat khdu: nhdp lai mat khau diing véi mat khdu da nhap

- Dién thoai: nhap thong tin s6 dién thoai

- Gidi tinh: chon gioi tinh

- Dia chi: nhap théng tin dia chi lién hé

II. CAC CHUC NANG QUAN LY CHUNG

1. Cic chirc ning quan ly Ho so' ca nhan
Chtre ndng giup nguoi tim viée quan 1y cac ho so xin viéc ma ca nhan da tao va theo doi qua
trinh, két qua rng tuyén xin vi¢e

B2 Tin Tuydn Dang B4 Solhg Vién  Tin Tik

Tir kbhda

Thon pol [am visc

Chion Ng&nh,Link v

Tirm ki&m

Danh mue nganh, linh vye

haling P cing mé

Hinh 5: Puong dan chire nang quadn 1y Hé so cd nhan
Cic budc thuce hién:
Buwéc 1: Click vao tén tai khoan ¢ goc trén bén phai man hinh

Budc 2: Click chon “Trang ca nhan”



1.1. Tao hé so viéc lam
Chtrc nang ho trg nguoi dung tao cac ho so viéc lam dé dang ky ung tuyén vao cac vi tri
cong viéc dang tuyén dung

Chn mol Bm vide

Chom Hganh/Link yue

Danh mue nganh, inh vye

WO Ko B ol Ve i pgavhy e, ) e (s 1 Hen Bibm

Hinh 6.1: Minh hoa chuc nang Tao hé so viéc lam



# HO SO XIN VIEC

A Tiéu deé (=):

© S8 nim kinh nghiém (*):

l## Cép bac hién tai (*):

@ Noi lam vige (*):

Chon noi lam viéc

W Nganh/Linh vye (*):

v Chon Nganh/Linh viure

& Trinh dé (*):

Chon Trinh d¢

5 Cap bac mong mudn:

© Hinh thire lam viéc (*):

Toan thal gian

| €

{0 Mire luong mong mudn (*):

T Qua trinh hoc tép

B I U &8 V-~

® Lo gidi thigu

B I U &8 Uy~

© Tinh trang edng viéc hign tai (*):

San sang cho cong viéc mai

A -

A -

& Kinh nghiém lam viéc

M K§ ndng chuyén mén & Céng viée trude day

E E*7 Ti*~ o W A <>
® 1o két J2 54 thich
E =+ Ti=~* @ (& @ <>

@ HOANG NGOC ANH

= X6a hinh

@ bia chi:
E2/037C Quang Trung, Thdng Nhat, Bbng Nai

&= Email:

letanvu5597@gmail.com

Bi Binh kém hoé so
Ban vui long dinh kém hi so (* doc, * pdf,
*xls)

| Choose Files | No file chosen

Hinh 6.2: Minh hoa chitc nang Tao ho so viée lam

Cac budc thuce hién:
Budc 1: Click chon chirc nang “Tao hd so viée lam” & giao di¢n trang chu
Buée 2: Nguoi dung nhap vao cac thong tin ciia hd so xin viée
Bude 3: Upload hinh anh va dinh kém céc gidy to theo yéu ciu
Bude 4: Click chon “Hoan tat ho so” dé luu lai hd so xin viéc

1.2. Thoéng tin ca nhin
Chtrc niing cho phép nguoi ding xem lai thong tin c4 nhan da ding ky trén hé thong va hd
tro cap nhat lai thong tin ¢4 nhan néu c6 thay doi




b ¢

Hoang Ngoc Anh

letanvu5597@gmail.com

& Théng tin cé nhan

% HE so tim viée (3)

B3 Mai ting tuyén (1)
& DA img tuyen (4)
222 MOi phéng van (1)

@ Két qua phong van (5)

TRANG CA NHAN - NGUOI LAO DONG

THONG TIN CA NHAN

|l M4 tai khodn:
1l S8 CMND:

& Tén dang nhap:
£ Ngay sinh:

a7 Gidi tinh

9 Diachi

= Email

. Dién thoai

0214110183

272374061

0214110183

10/01/1996

N

E2/037C Quang Trung, Th8ng Nh&t, Dang Nai

letanvu5597 @gmail.com

0939020036

Hinh 7.1: M6 ta chirc nang cdp nhdt thong tin ca nhdn



HOANG NGOC ANH

Home Cép nhét thong tin cé nhan

# THONG TIN CA NHAN

@ HOANG NGOC ANH
> 56 CMND: = Email (*):
272374061 letanvu5597@gmail.com
Dién thoai: B Ngay sinh (*).
0939020036 10/01/1996

M ©ia chi lién hé

E2/037C Quang Trung, Théng Nhat, Dang Nai

@ Tinh/Tp: Q Quan/Huyén (*): @ Pja chi:
E2/037C Quang Trung, Thang Nhat, D8ng Nai
TP. HB Chi Minh ~ Quan Go Vap hd
@ pign thoai;
Ma sd: Gigi tinh (*): 093902
0214110183 Chon gidi tinh v = Email
etanvu5597@gmail.com ~
A THONG TIN HOC TAP
= Nganh hoc: [ Khda hoc
Ngdn nglr Anh Khéa 14
Ll Hé dao tao: E=Lép hoc:
bai hoc 14AV1103
4+ Nam T6t nghiép: Ll X&p loai TGt ugh:ép:

# TINH TRANG VIEC LAM

@ Ban da co vigc lam? (*) Lil Chire vy hign tai?:
Tinh trang viéc lam ~
@ Tén cang ty:

= 58 ndm lam vigc?: [E Mire luong hién 12i?.

@ Dia chi cong ty:

‘3}:&1 thogi céng ty: £ Website cong ty:

4> Gidi thiéu cong ty:

< K§ nang/Bang cap ban co?:

Hinh 7.2: Mo ta chirc nang cdp nhdt thong tin ca nhan
Cac buédce thuce hién:



Buéc 1: Click vao “Thong tin ca nhan”

Budc 2: Click chon churc nang “Cap nhat”

Buwéc 3: Cap nhat cac thong tin can thay d6i
Budre 4: Click “Cap nhat hd so” dé luu lai dir liéu

1.3. Ho so tim viéc
Chtrc nang hién thi danh sach cac ho so tim viéc ma ca nhan da tao trude do, ngudi tim vige
c6 thé st dung céc hd so tim viéc nay dé ndp xin ing tuyén vao cac vi tri dang tuyeén dung

TRANG CA NHAN - NGU'Ol LAO BPONG
¥ — ]

Don Xin Ung Tuyén

Hoang Ngoc Anh Ho#ing Ngoc Anh - ding luc: 20/12/2021 @ TP. H& Chi Minh el
letanvu5597@gmail.com
2= K§f thuat ¥ sinh Ll Bgi hoc 15000000 £ 56 nam kinh nghigm: 2
(@ Chus diroe dury o Phan hoi:

& Thong tin cé nhén

& HD so'tim viée (3)

Don xin (ing tuyén viéc lam

5 Mai tng tuyén (1) Hoang Ngoc Anh - d2ng lac: 21/12/2021 @ TP. Hd Chi Minh el
BE:a.ma tilyen (4) &= Méy tinh/IT lal B3 hoc 13110000000 £ 56 nam kinh nghiem: 3
PO duge dhryit o Phan hoi: 21/12/2021 08:33:20- B4 kiém duyét

222 Mai phong van (1)

Hinh 8: M6 ta man hinh Ho6 so tim viéc

1.4. Moi teng tuyén
Chtrc nang hién thi danh sach cac cong viéc/ vi tri tuyén dung ma nha tuyén dung da moi nguoi
dung @rng tuyén

TRANG CA NHAN - NGUO1 LAO DPONG
I R T

TUYEN DUNG NHAN VIEN TRIEN KHA! Ho so xin tuyén dung vi tri 1ap trinh vién

Hoang Ngoc Anh ERP C#.net
€ang ty TNHH IT VIET Hoang Ngoc Anh 31/12/2021 ng tuyén
letanvu5597@gmail.com 9ty i 9 9 ©Ung
7000000 20 - 35 trieu
0123456789 TP. HO Chi Minh

& Théng tin ¢é nhan
£+ HE so'tim viec (3)
= Mai ing tuyén (1)
& D3 (ng tuyén (4)

22 Moi phong van (1)

@ K&t qua phéng van (5)

Hinh 9: M6 té man hinh Moi irmg tuyén

1.5. Di irng tuyén
Chtrc nang hién thi danh sach cac vi tri cong viéc ma nguoi dung da thuc hién ung tuyén

10



h

Hoang Ngoc Anh

letanvu5597@gmail.com

& Théng tin cé nhan
# HB sotim viée (3)
B3 Mai ing tuyen (1)
= D& ang tuyén (4)

£ Moi phéng van (1)

@ K&t qua phéng van (5)

TRANG CA NHAN - NGU31 LAO DONG

[ s ot so

Tuyén dung IT Helpdesk
Céng ty CP Thé Gidi Di Déng
15000000

18001062

st bl i

H6 so xin tuyén dung vi tri |ap trinh

vién C#.net

Hoang Ngoc Anh 31/12/2021
20-35 trieu

TP. H& Chi Minh

TUYEN DUNG NHAN SU MARKETING

ONLINE

Cong ty TNHH LTV
10-20 Trigu
08321456789

TUYEN NHAN SU'QUAN LY DU AN

Cong ty céng nghé TNHH LTV
2000000 - 25000000
08321456789

Pon xin img tuyén viéc lam
Hoang Ngoc Anh
10000000

TP. H Chi Minh

H6 so xin tuyén dung vi tri lap trinh

vién C#.net

Hoang Ngoc Anh 01/05/2022
20-35 trieu

TP. HE Chi Minh

24/12/2021
154722

24/12/2021

09:56:42

22/12/2021
14:19:35

1.6. Moiphéng vin

Hinh 10: M6 ta man hinh Pa img tuyén

Chirc nang hién thi danh sich cac don tng tuyén ctia ¢4 nhan da dugc nha tuyén dung tiép

nhan va moi dén phong van

h

Hoang Ngoc Anh

letanvu5597 @gmail.com

& Théng tin ca nhan
£ HE so'tim viéc (3)
E5 Moi ing tuyen (1)
= D3 Ung tuyén (4)

222 Moi phéng van (1)

© Két qua phong van (5)

TRANG CA NHAN - NGUG1 LAO DONG

TUYEN DUNG NHAN VIEN CODE
NET

Céng ty TNHH IT VIET
10000000

0123456789

= Tao ho so tim viéc
-

H6 so xin tuyén dung vi tri Iap trinh vién

C#net
Hoang Ngoc Anh o
0an oC

2 g 23/12/2021
20- 35 trigu

TP Ho Chi Minh

Hinh 11: M6 ta man hinh Moi phong vin

1.7. Két qud phéng vin
Chure nang hién thi cac don ing tuyén da phong van va cé két qua ing tuyén tir nha tuyén

dung

11



TRANG CA NHAN - NGU31 LAO DONG

£ K&t qud phéng
van

# Tiéu d& cdng vige QHé so [EINhdn xét

h

Hoang Ngoc Anh Tuyén dung IT Helpdesk Don xin tng tuyén viéc lam
€ong ty CP Thé Gidi Di Bans Hoang Ngoc Anh T6t, phit hop véi vi tri tuyén
letanvu5597@gmail.com & s q Ll ‘ RAD Ko :
15000000 10000000 dung i Tining tuyén]
18001062 TP. H6 Chi Minh
& Thang tin ca nhan TUYEN DUNG NHAN Sy H© so xin tuyén dung vi tri
MARKETING ONLINE Iap trinh vién C#.net . . F:
i i Chilc mirng ban d& tring tuyén ]
# HB sotim viée (3) Cong ty TNHH LTV Hoang Ngoc Anh i S
tri clia cong ty & Tring wyén)
10-20 Trigu 20-35triu e
ES Mai (ing tuyen (1) 08321456789 TP. H& Chi Minh
= b4 (g tuyén (4) TUYEN LAP TRINH VIEN H® so xin tuyén dung vi tri
C#.NET Ia@p trinh vién C#.net X . 7
N ET Cong ty TNHH LTV t1ang Nooc Anh Chic mirng ban da duoc tuyén
Mi phéng vén (1) 2 5 véo vitri clia cong ty i T
20-35 trigu 20-351tngu =
08321456789 TP. Ho Chi Minh

@ K&t qua phéng van (5)

Hinh 12: M6 td man hinh Két qud phong vin

1.8.Cip gidy gidi thiéu
- Sau khi dang nhap, chon vao trang cd nhan

2« » 0

* C @ viedamssigontourist.edun/gu;

o

E=Tin TuyénDung  [8}HB Soing Vién & ThongBdo () - .Ngu'n-;-ngm -

B Trang cé e

TRANG CA NHAN - NGUDI LAC DONG S OO mit khau
. L . @ Bang xudt
Dé xuat cap mau:

Ban

Ngb Trong An Gidy gioi thigu

GIAY
GIOI THIEU

® Nhat ky de xudt - Gidy gioi thigu:

Wk 4 xiskt A TinCina

@ Nhit ky d@ xudt - Thu cim on

- Tiép tuc chon vao muc yéu cau cap giay

12



BTinTyénDung (@

TRANG CA NHAN - NGUGI LAC DONG

D& xuat cap mau:

MNg8 Trong An Giay g thigu

GIAY
g i cd ik GIOI THIEU

Bl & Nhat ky dé xudt - Gidy gisi thigu:

g vin (0)

& Nhét ky d@ xudt - Thu cam on
@ két qua phang van (0) 1
ST | Moy @i Tén Clogty Sy Mol durit 1531 qum psde 3 & Downiosd

# Dang quan tin (0

- Nhin vao giao dién chon xin cap mau bén cot giay gidi thiéu.

€ © @ vieclamssigontourist edun/ay s 4 w0
By GooghDich &

B Tin Tuyén

TRANG CA NHAN - NGUGI LAC DONG

D& xuat cap mau:

Ngé Trong An Gidy givl thigu —

GIAY
& Thongtincd ik GIOI THIEU

& Nhat ky dé xudt - Gidy giéi thigu:

55667 gk Fi st i Cong LI 8 gy dirit & Downiosd

BEMGi phng vin (0)
& Nhét ky d@ xudt - Thu cam on
ST | Moy @i Tén Clogty Sy Mol durit 1531 qum psde 3 & Downiosd

@ Két qué phang van (0

# Dang quan tin (0

- Pién lan luot tat ca cac thong tin can thiét sau d6 chon luu thong tin.

13



& - @ viedamsaigontouristeduvn/quan-iy-ho-so 2 % &0

@ =

Ok M EOfe 1 b — Yo

[J Cap Gidy gidi thidu

. THGNG TIN VE SINH VIEN.

[ Ho v tén (*):

Ngh Trong An

</> MSSV (). & Lp hoc (7]
Te423 02 TG423802
# Ténkhoa {*}: & Chsyén nganh (*}:

Prang Bao Tae Hurding dén du lich

 Dién thoal {*):  Email {*):
0772IRT TG nhekfaon 02 Egmall com
Il. THONG TIN VE GIAY GIG THIEU:

# Tén cong ty (*):

©ng ty ASC

9 Dja chi (*)

7718 Trung Nghia

8Ly do () - Vi du: Thue tp 161 nghidp

thye tap 15t nghicg]
 Ghi chi:

8 Luu théng tin

- Sau khi hoan tit thong tin bén dudi s& xuét hién dong dé xuét va cho
duyét, khi dugc duyét, cac ban SV tién hanh tai vé va in ra.

& 5 C & vedamsaigontounisteduvmquan-ly-nio-so & % » 0

B GoogleDh J £0fice 8 1. Inboy — Yandex.:

BRTin Tuyén Dung  [@1HG & To HO S0 Viéc Lam

TRANG CA NHAN - NGUOI LAO DONG

D& xuat cap mau:
v Ko 6 £ bk B by, ond Hi opet

Hgb Trong An Gisy giol thiey

nhokjoo102@gmail ¢

om
GIAY

& Thing tin o4 nhan G101 THIEU

i ol g

8 H sq tim viéc ()

SRS 8 Nhat ky d xust - Giay gidi thieu:

805 ing tuyn (0) P ————

B Mt phiing van (0)

© Kt qué phang van 0)

W Dang quantam (2)

2. Cic chire ning Ung tuyén viéc lam
2.1. Tra cvu viéc lam
Chirc nang hd trg nguoi im viée tra cliru cc vi tri cong viée dang tuyén dung theo nganh
nghé va noi lam viéc theo nhu ciu c4 nhan

14



Tir khéa

Chon noi lam viéc

Chon Nganh/Linh vue

Tim kiém

Danh muc nganh, linh vue

Vai khodng 999+ cong viéc phi hop vai cac nganh nghg, finh vuc dae fao.

Xem thém 3

Hinh 13: M6 ta chirc nang Tra cuu viéc lam

Céac buéce thuc hién:

Buée 1: Nguoi dung nhap vao cac didu kién tim kiém (Nganh/nghé, noi lam viéc)

Buéde 2: Click chon “Tim kiém”

2.2. Ung tuyén viéc lam

Chtrc nang giup nguoi tim viéc tham gia irng tuyén vao cac vi tri cong viéc dang tuyén

dung

;'.f Caéng ty CP Thé Gigi Di Déng

[Dién thoai: 18001062 % Email: company@outlook.com

©Thongtintuyéndung  [Gidithigucengty 5 Vi tri tuyén dung khic ciing cng ty

Tuyén dung IT Helpdesk

BB B BB oingic 24/12/2021 152012, bii Company

&= Nganh: Dich vu il Trinh d6: Caa dang
@Vitri: & Giéi tinh: Nam
@ Lugt xem: 12 QS8 lwong tuyén: 10

9 Dia chi: 128, Tran Quang Khai, P.Tan Dinh, Quan 1, TRHCM

@ Hinh thife: Toan thai gian
§ Mirc luong: 15000000
[ Han nép: 31/12/2021

- C6 Kién thirc vé firewall, switch cisco, wifi, camera, may in, hé tro' nguéi ding.

- Tét nghiép 1 trung cap CNTT i [En hodc twong durong.

@ wwwe.thegicididong.com

& Yéucau
- Thén thién, luén néu cao tinn thin Yéu throng & HE tro ddng d6i
- Sdn sang di chuyén va lam viéc linh hoat
- Lam viéc tai tAp doan ban 18 hang Gau Viét Nam
- M&i trerding 1am vigc chuyén nghiép, I&n manh
= Quyén loi - Co xat kinh nghiém tir 461 ngii nhan vién day dan kinh nghiém - Ky HBLD, Phiic loi g3y dd ting dan

Hinh 14.1: M6 ta chirc ndng Ung tuyén viéc lam
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Trangchli ~ Ngphoso -~ Tuyén dung IT Helpdesk
Céng ty CP Thé Gidi Di Déng

e b
A 9 Bia chi: 128, Trén Quang Khai, PTan Binh, Quan 1, TRHCM

L Dién thoai: 18001062 & Email: company@outiook.com @ wwwithegioididong com

- Chon hd so tng tuyén © Théng tin tuyén dung [ Giéi thigu céng ty

Ho so xin tuyén dung vi tri |ap trinh vién C#.net 1
@ Diang boi: Hoang Ngoc Anh, vao lic: 22/12/2021 08:26:40
‘/ @ TR Hd Chi Minh @2 (& 03
2 Méy tinh/IT 120 - 35 trigu B Luot xem: 22

i
H
1

Pon xin tng tuyén viéc lam
ﬂ © Diing béi: Hoang Ngoc Anh, vao liic: 21/12/2021 08:30:00

@ TR H5 Chi Minh ®3
T & May tinh/IT 15110000000 B Luotxem: 8

Hinh 14.2: Mé ta chire nang Ung tuyén viéc lam

Cac budc thuce hién:
Bude 1: Tai man hinh chi tiét bai dang tuyén dung mudn tmg tuyén, ngudi dung Click
chon “Nop ho so”
Budc 2: Trong tab man hinh Chon ho so @ng tuyén, ngudi ding chon mét hd so xin
viéc mudn ndp va tiép tuc Click chon “Nop hd so” dé hoan tat ung tuyén
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